
GUIDE FOR THE SUBMISSION OF AN APPLICATION FOR THE 
Fa~ade Improvement Program 

LOAN/GRANT APPLICATION 

A complete opplicolion tor lhe foc;:ode improvemenl loon/gront consists of lhe following: 

a. A properly completed and signed application form; 
b. Consenl from the registered owner of lhe subject lands where the applicant is nol the owner. 

The above information is required lo ensure I hot your applic ation is given full consideration. An incomplele or 
improperly prepared application may not be accepted or may resull in delays during the proc essing of the 
application. Only one Application per subject address will be permilled. If there ore mulliple properties. separate 
applications may be required. 

If other documentation/supporting material becomes necessary, you will be contacted prior to your application 
proceeding. 

PROCESSING THE APPLICATION 
Upon receipt of a completed opplicolion. it will be c irculoled as necessary (i.e. Building & By-Low Division, Treasury 
& Financial Services Division). Writlen support from the local B.I.A., Chamber of Commerce, Board of Trade and the 
Norfolk Heritage Committee may be considered where opproprio fe. The commen ts received will ossisl staff with 
the review of the application. and ensure eligibility o f I he applicant. 

The proposed work musl conform wlth a ll municlpol policies. standards and procedures including zoning, design 
guidelines (if any) and heriloge moilers and will be subject fo review and lhe issuance of necessary planning and 
development approvals and building permits pursuonl fo the Ontario Building Code. 

Any oulstanding work orders regisfered against the subject property musf be satisfied prior fa the loon/gran! being 
mode or be solisfied as pori of the proposed work. A Zoning Deficiency Form will be completed by the Chief 
Building Official or designa te. 

The time involved in processing on application varies depending upon ils complexily and its applicability lo the 
other municipal divisions. 

AI the oppropriole limes, the applicant, owner or agent. as the case may be, will receive the following: 

a . Wrillen acknowledgement of receipl of lhe compleled application; 
b. Wrillen no lice of lhe loon/gran I commifmenl which will be valid for one year. 
c. Wrillen nolice of any improvements which ore nol eligible expenses for lhis program. 

ASSISTANCE 
Before submit ling on application. it is recommended thai you contocl the Economic Development Coordinator to 
arrange on oppoinlmen t lo discuss your proposed opplicolion. Time is often saved by lhese preliminary discussions. 
It may be necessary to seek lhe assistance of independenl professional help (e.g . orchitecls/engineer, etc.) for 
complex renovations, restorations and/or improvements. For additional informolion or assistance in completing this 
opplicolion, please con loc i 519.426.5870 ext. 1264. 



SUBMISSION 

The following is required in order for the Fac;:ade Improvement Program application to be considered complete: 

0 one copy o f this application 
0 section C completed- including two (2) estimates for all eligible improvements 
0 wrillen consent from the registered owner where the applicant is not the owner. 

Please attach any original drawings/photos of the property along with any drawings showing the proposed 
changes. 

Please submit the completed application to Norfolk County, Planning & Economic Development Department. 30 
Peel Slreel, Simcoe. ON N3Y 1 R9, ATIENTION: Fac;:ade Improvement Program Coodrlnator. 



FA<;ADE IMPROVEMENT LOAN/GRANT Office Use: 

Ro'o'•d F~o. 

This application must be typed or printed in ink and completed in full. An incomplete or improperly prepared 
application may not be accepted and could result in processing delays. 

Property assessment roll number: 331 0-_______ _ 

A. APPLICANT INFORMATION 

Name ol Applicant 1 
Phone~ 

Address Fox ff 

!own I Postal Code E·mall 

1 II I he oppllconl Is o numbered company provide the nome ol o principal olthe company. 

Name of Agenf Phone II 

Address Fox II 

!own I Poslol Code E-moa 

Nome ol Owner 2 Phone 11 

Address Fox~ 

Town I Pos ta l Coda E·mall 

2 Il ls I he responsibility ot I he owner or oppllconl 10 notify the Planning & Economic Development Ooporfmont ol ony changes in ownership wilhin 30 days of 

such o change 

Please specify lo whom all communicolions should be sent 3 : 0 Applicant 0 Agent 0 Owner 

3 Unless ofherwlse directed. all correspondence. no tices. e tc .. ln respect of this opplicotion will be forwarded lo the Applicant noted above. excep t where on 
Agent is employed. I hen such will be forwarded to the Applicant and Agenl. 

Names and addresses o f any holders of any mortgages, charges or other encumbrances on the subject property: 

Hove the holders of any mortgages. charges or other encumbrances been notified o f your application? 

0 Yes 0 No 

Are your property taxes paid up to dote? 

0 Yes 0 No 
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FA<;ADE IMPROVEMENT LOAN/ GRANT 

B. LOCATION/ LEGAL DESCRIPTION OF SUBJECT LANDS 

Geographic lownshlp Urban Area or Hom:er 

Concession Number Lol Numbet{s) 

Registered Pion Number Lol(s) or Block Numbor(s) 

Reference Pion Number Por1 Number(s) 

Municipal Civic Address 

Are there any easements or restric tive covenants affec ting the subject lands? 

0 Yes 0 No 

If yes. describe I he easement or covenant and its effec l: 

Are there any other sources of funding being applied for (Provincial. Federal or Municipal}? 

0 Yes 0 No 

lr yes, lisi o ther sources and amount of funding requested: 

C. DESCRIPTION OF IMPROVEMENTS 

Please explain what you propose to do on the subjec t lands/premises and how the proposed repairs fit in with the 
existing streelscope: 

Cost of Proposed Improvements: 

Two (2} contrac tor estimates altoched? Two (2} estimates are required for eligible improvements. 

0 Yes 0 No (If no - your application is incomplete and will not be approved!} 

•• Any improvement works completed prior to written notice of the loan/grant commitment ore not eligible 

expenses. 
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FAc;ADE IMPROVEMENT LOAN/ GRANT 

D. PROPERTY INFORMATION 

Present zoning: 

If known. the dote existing buildings or structures were constructed on the subject lands: 

Is the existing building designa ted under the Ontario Heritage Act as being architecturally and/or his torically 
significant? 

0 Yes 0 No 

If yes. idenllfy and provide details of the building: 

The date the subject property was acquired by the current owner: 

Present use o f the subjec t property: 

If known. the length or time the existing uses have continued on the subject property: 

Future use of the subject property: 

E. OTHER INFORMATION 

Is there a time limil that affects the processing o f this applicalion? 

0 Yes 0 No 

If yes. describe: 

Is there any other informa1ion that you think may be useful in the review of this application? If so, explain below or 
a ttach on a separate page. 

F. PERMISSION TO ENTER SUBJECT LANDS 

Permission Is hereby granted to Norfolk County sta ff to enter the premises subjecl to this application for the 
purposes of making inspections associated with this application. during normal and reasonable working hours. 

Owner/ Applicant/ Agent Signature Dale 
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FA<;ADE IMPROVEMENT LOAN/ GRANT 

G. FREEDOM OF INFORMATION & AUTHORIZATION OF CREDIT CHECK 

For the purposes of the Municipal Freedom of Information and Protection of Privacy Act. I authorize and consent to 
the use by or the disclosure to any person or public body any information that is collec ted for the purposes of 
processing this application. The Corporation of Norfolk County is authorized to collect informotfon from credit 
bureau and financial ins1itutions (The word "informotfon" means financial and finonciolty-retoled information about 
you. including information to identify you.). 

Owner/Applicant/Agent Signature Dote 

H. OWNER'S AUTHORIZATION 

If the applicant is not the registered owner of the lands that is the subject o f this application. the owner must 
complete the authorization set out below. 

Norfolk County will be promoting the Fo<;:ode Improvement Program to other businesses. Successful applicants to 
this program will be expected to participate in news releases. brochures ond other promotional material. Do you 
agree to participate? 

0 Yes 0 No 

1/We _ _____________ om/ore the registered owner(s) of the lands tha t is the subject of this 
application. 

1/We authorize ______________ to make this application on my/our behalf and to provide any 
o f my/our personal information necessary for the processing of this application. 

Owner Dote 

Owner Dole 
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